
Meeting agendas and written materials supporting agenda items, if produced, can be received by the public for free in advance of the meeting 
by any of the following options: 

 A paper copy viewed at the District office, 9751 Merced Falls Rd., La Grange, CA 95329 during business hours or mailed pursuant 
to a written request and payment of associated mailing fees 

 An electronic copy received by email. Note - a form requesting email delivery of agendas and/or meeting materials must be 
completed a minimum of one week in advance of the meeting 

 Viewed on the Board page of the District’s website 

 A limited number of copies of agenda materials will also be available at the meeting 
Americans with Disabilities Act Compliance: If you require special assistance to participate in Board Meetings, please contact the LDPCSD 
Board Secretary at (209) 852-2251 Ext. 2. Advance notification will enable the District to make reasonable arrangements to insure 
accessibility 

 

 
Lake Don Pedro Community Services District         DIRECTORS 
9751 Merced Falls Rd. La Grange, CA 95329                                                 Danny Johnson, President 
(209) 852-2331 – www.ldpcsd.org                      Mary Smith, Vice President  
                      Russell Warren 
               Emery Ross 
                            Roy Phillips 

Regular Meeting of the Board of Directors 
9751 Merced Falls Road 

July 20, 2026 at 1:00 p.m. 
 Mission Statement: The Lake Don Pedro CSD is dedicated to providing our customers with ample  

quantities of high quality water meeting all standards, in a fiscally responsible manner. 
 

1. CALL TO ORDER: Presiding Officer: Establish Quorum, Pledge of Allegiance: 

 

2. PUBLIC COMMENT: 
Any person may address the Board at this time on any matter within the jurisdiction of the Board that is NOT ON THE AGENDA A 
maximum of three minutes is allowed each person and a maximum of 20 minutes per topic. Any person wishing to address the 
Board on an item ON THE AGENDA will be given the opportunity at that time. Speakers are encouraged to consult District 
Management or Directors prior to agenda preparation regarding any District matters, as no action will be taken on non-agenda  
issues. 
 

         3. PRESENTATION ONLY:  
              a. Presiding Officer’s Report  
              b. General Manager’s Report: 
                   Grant / Study Updates 
         Current District Projects 
                   Operations Updates 
                    Administrative Updates 
         CIP Meter Update 
         Generators Update 
 
          4. APPROVAL OF CONSENT AGENDA: The following items may all be approved in one motion or considered   
   separately as determined appropriate by the President  

  a. Read and file the Treasurer’s Report for the period ending June 30, 2026 including        
  summary of claims paid  
              b. Approval of the Minutes of the following meetings: 
    Regular Board Meeting of June 15, 2026      
 

5. DISCUSSION AND ACTION ITEMS: 
    a. Discussion / Approval regarding the Continuation of Declaration of Emergency 
    b Discussion / Approval regarding Resolution 2026-xxxx Approving the Revised Job   
       Descriptions, and Salary Chart  

 
 6. ADJOURNMENT: 
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July 20, 2026 
 

⛅ Lake Level Summary 
Data as of Midnight – July 14, 2026 (DWR) 

 Storage: 772,810 AF 
 Reservoir Elevation: 827.70 ft. 
 75% of Total Capacity 
 111% of Historical Average for This Date 
 Total Capacity: 1,024,600 AF 
 Avg. Stor for July 14,: 697,762 AF 

☀� Solar Initiatives 
 
The last phase of the construction process has begun. July 13th Pacific Solar began construction 
on the carports say it will take about a month to complete. We will lose parking during the 
construction phase and will have to make adjustments. 

🌢 Grant & Study Updates 
DWR Raw Water Intake Pump Station 

Have a site meeting with Mountain Cascade, Sandis Engineering, and Black Water Engineering 
on Friday July 17th. But where we stand right now is that the pump is placed at 605’ above sea 
level. Our existing pump is operating at 700’ level. I will have a verbal update during Board 
Meeting. 

GENERAL MANAGER’S REPORT 
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⚙� Operations Overview 

 We had a leak Friday night July 3rd and 10 pm. The crew worked until 3 am. It was a 2-
inch fitting that came apart underneath the road near Lazo tank. Jose and Augie 
responded. 

 12 inch valve was replaced on Pepito. This valve replacement was significant. We are 
able to isolate the distribution system without shutting down the areas that should not be 
impacted. 

 Service leaks and broken meter boxes continue to be repaired throughout the system. 
 The guys took a half day and cleaned vehicles, inspected and checked fluids. 

Lazo Tank 

We are not able to see the water levels at the tank on SCADA due to parts failure and radio cards 
not being able to communicate with SCADA, This requires us to drive up to the tank each day to 
check the levels. We are working with our SCADA team to fix the problem. 

UPDATE- Aqua Sierra came out to site and replace the solar control switch that allows the 
batteries to be charged. Without being charged, we were not being able to send a signal that 
allowed us to see the tank level. It is now fixed. 

Used Vehicle Purchased 

We purchased a used 2022 Ford F-150 to support field operations. After several discussions with 
the operations crew, it was determined that a half-ton truck would be the most practical option 
for hauling traffic plates, a small trailer, tools, and other equipment. Our primary service truck 
remains stationed on the jobsite because it carries the full tool inventory required for onsite work. 

This newer truck is also equipped with a pipe rack, which provides additional flexibility when 
transporting 6-inch pipe as needed. Approximately 20 mpg. The total purchase cost for the 
vehicle was $27,668.74. 

Treatment Plant 

The treatment plant and water quality has been doing well. We have everything working (filters, 
flocuulators, backwash programing and sed basin). We are also skimming the sed basin every 
morning to keep the algae down to a minimum. All this has an impact on our water quality. 
Especially turbidities. We are now replacing a ph/ temperature bench machine that has been 
failing over the last couple of years. It is used to record these values each day and submit on our 
monthly reports to our state regulators. 

Generators  

The District is expected to receive an Out of Compliance Order due to its inability to meet the 
required storage capacity for Max Daily Demand (MDD) over a 24-hour period in the event of a 
power outage during summer months. The three pressure zones that currently fail to meet this 
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regulatory requirement are the Alamo Hydro Tank, the Arbolada Hydro Tank, and the Arbolada 
Tank. This is the result from last Decembers site visit from our Water Resource Control Engineer 
and Annual Report that was recently submitted. 

This order will require the District to submit a corrective action plan, along with quarterly 
progress updates, to the State Water Resources Control Board – Yosemite District. Our 
corrective action plan will include the installation of generators at all pumping sites to ensure 
operational continuity during future power outages and to maintain compliance with water 
system reliability standards. 

UPDATE: We received the notification and have now forward it to SWRCB/Treatment 
Plant Modernization Project who we are working with on a plan for grant funding for the 
generators. There will be no public notification requirements. 

Meter Program 

Badger meters has finally shown up after months of reaching out to them. We provided 
information about our system to Badger so they can perform a study if there cellular reads will 
work up here. We are waiting for their response. 

We also had a TEAMS meeting with Neptune and discussed software updates and transitioning 
if we utilize their product. We still are devising a plan for the program. 

Upcoming Crew Projects 

 12 inch Pepito Valve – Complete 
 Alamo Hydro Station Heat Wrap – Complete 
 Alamo 10-inch Valve – Complete 
 Alamo Electronic Butterfly Valve – On Hold 
 Coronado Bypass Repair – Complete 
 Lazo RTU Repair – Complete 
 Arbolada RTU Panel Rebuild – Complete 
 Sturdevant RTU Panel Rebuild – Complete 
 Coronado RTU Panel Rebuild – Pending 

Updates on Meter Program and Generator Program: See attachments. 

💰 Financial Overview 

As of June 30, 2026, LDPCSD remains financially stable, with revenues and expenditures 
aligned with budget expectations. 

Monthly Reserve Projections – Starting in August, I will be reporting our monthly reserve 
projections for each month and the year-end projection.  
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Reminder - The Treasurer’s Report shows a $1 million balance in the Money Market account; 
however, our average daily balance is approximately $500,000, due to $360,000 hold from our 
Mountain Cascade project. which is a significant improvement from prior years. 

Part of the elevated balance is due to the DWR Raw Water Intake Project requiring us to carry 
the $360,000 retention payment until project completion. 

Major Upcoming Expenditures 

 Air Conditioning Unit Paid 
 Solar Installations (Admin & Central Tank) – Admin paid in full; Central Tank pending  
 Raw Water Tank – One payment remaining in September 
 Filter Media Replacement – Paid 
 SDRMA – Paid  
 Vehicle Paid 

� Safety Meetings 

Staff completed the 2 hour Fall Protection course. Monthly safety meetings continue to 
reinforce best practices, regulatory compliance, and a strong culture of safety and accountability. 

📞 Contact Information 

For questions or additional information: 

 District Office: (209) 852-2331 Ext. 1 
 Email: dave@ldpcsd.org 

 

 
 

5



6



7



8



9



10



11



12



13



14



15



 

 
Lake Don Pedro Community Services District         DIRECTORS 
9751 Merced Falls Rd. La Grange, CA 95329                                                 Danny Johnson, President 
(209) 852-2331 – www.ldpcsd.org                      Mary Smith, Vice President  
                      Russell Warren 
               Emery Ross 
                            Roy Phillips 

Regular Meeting Minutes of the Board of Directors 
9751 Merced Falls Road 

June 15, 2026 at 1:00 p.m. 
  

1. CALL TO ORDER: Presiding Officer: Establish Quorum, Pledge of Allegiance: 

The Board of Directors of the Lake Don Pedro Community Services District held a regular 

meeting at 9751 Merced Falls Rd., La Grange, CA 95329 

 President Johnson called the meeting to order at 1:00 p.m. 

Directors present: Johnson, Smith, Warren, and Ross 

Directors absent: Phillips 

Also present GM D. Savidge 

Also present: Board Secretary: S. Marchesiello 

 

2. PUBLIC COMMENT: 
        The Board received one public comment 
 

3. Discussion / Action: 
    PUBLIC HEARING: A Notice of Public Hearing has been published and hearing to be 
  held for the purpose of receiving public input and comment as required for the 
 following revenue collection. At the conclusion of the public Hearing, the Board will 
 consider adoption of the Resolution approving the following action. 
 
 Open Public Hearing: 1:02 p.m. 
 
  a. Discussion / Adoption of a Resolution 2026-xxx approving the Placement of the  
      Availability Billing and Delinquent Account balances on the Mariposa and Tuolumne  
      County Fiscal Year 2027 Tax Rolls for collection 
 

  Motion: To approve the Recommended Motion 
     Votes: Carried 4-0 
     First: Warren  Second: Smith 
     Ayes: Warren, Smith, Johnson, and Ross 
     Absent: Phillips  

 
 
 b. Discussion / Approval of Resolution 2026-xxx approval the LDPCSD 2026-27 Final  
     Budget 
 

  Motion: To approve the Recommended Motion 
     Votes: Carried 4-0 
     First: Warren  Second: Smith 
     Ayes: Warren, Smith, Johnson, and Ross 
     Absent: Phillips  

 
 
 Close Public Hearing: 1:09 p.m. 
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         4. PRESENTATION ONLY:  
              a. Presiding Officer’s Report  
     None given at this time 
 
              b. General Manager’s Report: 
                   Grant / Study Updates 
         Current District Projects 
                   Operations Updates 
                    Administrative Updates 
         CIP Meter Update 
         Generators Update 
        Presented by GM Dave Savidge 
 
 
          5. APPROVAL OF CONSENT AGENDA: The following items may all be approved in one motion or considered   
   separately as determined appropriate by the President  

  a. Read and file the Treasurer’s Report for the period ending May 31, 2026 including        
  summary of claims paid  
              b. Approval of the Minutes of the following meetings: 
    Regular Board Meeting of May 18, 2026  
    Personnel Committee Meeting of June 4, 2026 
 
    Motion: To approve the consent calendar 
     Votes: Carried 4-0 
     First: Warren  Second: Smith 
     Ayes: Warren, Smith, Johnson, and Ross 
     Absent: Phillips  
 
 

6. DISCUSSION AND ACTION ITEMS: 
    a. Discussion / Approval regarding the Continuation of Declaration of Emergency 
 

  Motion: To approve the continuation of declaration of emergency 
     Votes: Carried 4-0 
     First: Smith  Second: Warren 
     Ayes: Smith, Warren, Johnson, and Ross 
     Absent: Phillips  

 
   b. Discussion / Approval of Resolution 2026-xxx approving Fiscal Year 2027 COLA (Cost of  
       Living Adjustment) 
  
  Motion: To approve resolution 2026-xxx approving fiscal year 2027 COLA (cost of  
  living) at 3.3%  
     Votes: Carried 4-0 
     First: Smith  Second: Ross 
     Ayes: Smith, Ross, Warren, and Johnson 
     Absent: Phillips  
 
   c. Discussion / Approval regarding Acquisition of a Vehicle for Field Staff Use  
 
    Motion: To approve the acquisition of a vehicle for field staff use 
     Votes: Carried 4-0 
     First: Ross  Second: Smith 
     Ayes: Ross, Smith, Warren, and Johnson 
     Absent: Phillips  
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   d. Discussion / Adoption of a Resolution 2026-xxx Calling for a General District       
     Election in Mariposa County 
 

  Motion: To approve the resolution 2026-xxx call for the a general election in   
  Mariposa County 
     Votes: Carried 4-0 
     First: Ross  Second: Warren 
     Ayes: Ross, Warren, Johnson, and Smith 
     Absent: Phillips  

 
    e. Discussion / Adoption of a Resolution 2026-xxx Calling for a General District Election in 
 Tuolumne County 
 

  Motion: To approve the continuation of declaration of emergency 
     Votes: Carried 4-0 
     First: Ross  Second: Smith 
     Ayes: Ross, Smith, Warren, and Johnson 
     Absent: Phillips  

 
      f. Information Only: regarding a List of Safety Meetings Completed in 2025-26 

  No action taken 
 

 Close Open Session: 2:03 p.m. 

Reconvene – Open Session: 2:49 p.m. 
 
 
  7.     CLOSED SESSION: 
 
   a. CLOSED SESSION - PERSONNEL MATTERS (Government Code §54957) 
       Public Employee Performance Evaluation, General Manager 
 
   REPORT OUT: The Board has approved a satisfactory review for the General Manager  
   and the GM receive a one-step increase beginning July 1, 2026 and approved to work  
   from home every other Friday. 
 

 8. ADJOURNMENT: 2:50 P.M. 
 
  Respectfully submitted by, 
 
 
      S. Marchesiello 
       Board Secretary 
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LAKE DON PEDRO COMMUNITY SERVICES DISTRICT 
DECLARATION OF LOCAL EMERGENCY 

 
WHEREAS, pursuant to Public Contract Code § 22050 and Government Code § 8360, the Board of 

Directors of the Lake Don Pedro Community Services District (“District”) proclaims the existence or threatened 
existence of a local emergency when the District is affected or likely to be affected by adverse conditions; and 
 

WHEREAS, the Board of Directors of the District does hereby find as follows: 
 

That conditions of risk to persons and property have arisen within the District, caused by the need to install 
solar power facilities at the District’s water treatment plant to ensure it is timely operating after the District applied 
for the PG&E NEM2 electric metering program in order to receive better credit for the energy generated at the 
District’s solar facility and afford potential rate relief to the District’s ratepayers; and 
 

That this condition is or is likely to be beyond the control of the services, personnel, equipment, and 
facilities of the District; and 
 

That the conditions of emergency exist as of the date hereof and are ongoing because the District needs to 
complete installation of solar power at its treatment plant and of the five contractors consulted only one submitted 
a written proposal for the solar project and that said solar power facilities need to be installed with due deliberate 
speed for the reasons aforesaid. 
  

NOW, THEREFORE, IT IS HEREBY PROCLAIMED that a local emergency now exists throughout the 
LAKE DON PEDRO COMMUNITY SERVICES DISTRICT, and; 
 

IT IS FURTHER PROCLAIMED AND ORDERED that during the existence of the said local emergency 
the powers, functions, and duties of the emergency organization of the Lake Don Pedro Community Services 
District shall be those prescribed by state law, by ordinances, and resolutions of the Lake Don Pedro Community 
Services District; and that this Declaration shall be reviewed and renewed as required in accordance with 
applicable law. 

 
Approved and ratified by a unanimous vote of Board members at a meeting thereof duly held and at which 

a quorum was present. 
 

DATED: July 20, 2026. 
 

By: ________________________________ 
Danny Johnson, President, 
Board of Directors, Lake Don Pedro Community Services District 
Address: 9751 Merced Falls Road, La Grange CA 95329  
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To:          Board of Directors 

From:     Dave Savidge  

Date:       July 20, 2026 

Subject:  Update Job Descriptions and Salary Chart 

 

 

Background 

The District maintains job descriptions and salary ranges to ensure clarity of duties, consistency 
in classification, and compliance with established personnel policies. Periodic review is 
necessary to keep these documents accurate and aligned with current operational needs. 

Discussion 

Staff conducted a review of the Account Clerk 1, 2, and 3 job descriptions. Only minor updates 
were required, consisting primarily of grammar corrections, formatting improvements, and small 
clarifications to existing language. No changes were made to essential duties, required 
qualifications, or classification structure. 

In addition, the salary chart for these positions has been updated to reflect current ranges and 
ensure internal consistency across the administrative support classifications. 

These updates improve readability and accuracy but do not alter the functional responsibilities or 
staffing levels. 

Fiscal Impact 

No fiscal impact beyond what is already reflected in the adopted salary schedule. 

Recommendation: Approve Updated Job Descriptions and Salary Chart 

STAFF REPORT 

Lake Don Pedro Community 
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PAGE 1 OF 3 

POLICY TITLE:    Job Description – Temporary Part‐Time Office Staff / Receptionist 

POLICY NUMBER:  2440 

 

2440.10 DESCRIPTION: 

 

  Under the supervision of the General Manager who provides guidance and review as 

  needed.  This position includes clerical duties, light accounting, filing, data input into 

  computers, and office procedures to support the administrative functions of the District. 

 

  2440.101 Primary: 

  Part‐Time duties include, but not limited to: clerical duties, light accounting, filing, data 

  input into computer, and office procedures to support the administrative functions of 

  the District. 

 

  2440.102 Reporting to: 

  This position reports to the General Manager, or appropriate staff. 

 

2440.20 RESPONSIBILITIES: 

 

  2440.201 Maintains correct records and prepares and completes proper input into the 

  computer system. 

 

  2440.202 Operates District computers and maintains all pertinent data relative to this 

  phase of the accounting work. 

 

  2440.203 Types correspondence and assists all Office Staff and General Manager as 

  needed. 

 

  2440.204 Interacts with the general public in the office and by telephone calls to the 

  District: refers such contacts beyond the scope of this position to the proper person. 

 

  2440.205 Responds to or resolves customer complaints as necessary.  Sends, inputs and 

  files computer data such as service requests and responds accordingly. 

 

  2440.206 Receives and opens District mail and distributes it accordingly. 
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PAGE 2 OF 3 

POLICY TITLE:    Job Description – Temporary Part‐Time Office Staff / Receptionist 

POLICY NUMBER:  2440 

 

2440.207 Posts receivables and provides the daily balances of the accounts receivable to 

  the appropriate staff. 

 

   2440.208 Orders office supplies with the GM’s final approval; responsible for organizing 

  and keeping an inventory of such supplies. 

 

  2440.209 Researches and compiles information from a variety of sources for the 

  General Manager and appropriate staff.   

 

  2440.210 Filing and other clerical procedures are required in this position. 

 

  2440.211 Performs related duties as assigned. 

 

2440.30 MUST POSSESS: 

 

  2440.301 Education: 

  High School or General Education Diploma (GED). 

 

  2440.302 Licenses: 

  Valid California Driver’s License appropriate to job and satisfactory driving record. 

 

  2440.303 Physical Condition: 

  The EMPLOYMENT ENTRANCE MEDICAL EXAMINATION outlines the minimum physical 

  requirements for consideration and continued employment.  BY PHYSICIAN completed 

  by Physician indicating medical ability to perform job.  Successful completion of 

  CONSENT AND RELEASE FORM – DRUG/ALCOHOL TESTING. 

 

2440.40 QUALIFICATIONS: 

 

  2440.401 Must have computer and basic software skills, as well as, office machines 

  including calculators, computers, scanner, copy machine and fax. 

 

  2440.402 Ability to input data into computer systems. 
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PAGE 3 OF 3 

POLICY TITLE:    Job Description – Temporary Part‐Time Office Staff / Receptionist 

POLICY NUMBER:  2440 

 

  2440.403 Must have oral and written communication skills.  Ability to interact with 

  other employees and the public. 

 

  2440.404 Demonstrates a professional image of the District. 
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PAGE 1 OF 3 
POLICY TITLE:      Job Description – Accounts Clerk I 
POLICY NUMBER:  2410 
 
2410.10 DESCRIPTION: 
 
  2410.101 Primary: 
  Under the supervision of the General Manager who provides guidance and review as 
  needed.  This position includes clerical duties, light accounting, filing, data input for the 
  computers and office procedures to support the administrative functions of the District. 
 
  2410.102 Reporting to: 
  This position reports to the General Manager. 
 
2410.20 RESPONSIBILITIES: 
 
  2410.201 Maintains correct records and prepares and completes proper input into the 
  computer system and assist in preparation of billings for water usage.  
 
  2410.202 Operates District computers and maintains all pertinent data relative to this 
  phase of the accounting work. 
 
  2410.203 Receives and opens District mail daily.  Retains most billing correspondence 
  for reply, deposits various payments, posts receivables and provides the balance of the 
  mail to the appropriate staff. 
 
  2410.204 Retains most billing correspondence for the reply, deposits various payments, 
  posts receivables and balances receivables at the end of the month and provides them 
  to the appropriate staff. 
 
  2410.205 Types billing correspondence and assists the General Manager, Secretary and 
  others as needed. 
 
  2410.206 Interacts with the general public in the office and by telephone calls to the 
  District: refers such contact beyond the scope of this position to the proper person. 
 
  2410.207 Orders office supplies with the GM’s final approval.  Responsible for 
  organizing and keeping an inventory of such supplies if the Part‐Time Office Staff / 
  Receptionist position is not filled. 
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PAGE 2 OF 3 
POLICY TITLE:      Job Description – Accounts Clerk I 
POLICY NUMBER:  2410 
 
  2410.208 Researches and compiles information from a variety of sources for 
  appropriate staff and General Manager.  
 
  2410.209 Filing and other clerical procedures. 
 
  2410.210 May perform any of all duties of Temporary Office Staff. 
 
  2410.211 Performs related duties as assigned. 
   
  2410.212 This position and duties may also be combined with additional office 

  classifications. 

 
2410.30 MUST POSSESS: 
 
  2410.301 Education: 
  High School or General Education Diploma (GED) 
 
  2410.302 Licenses: 
  Valid California Driver’s License appropriate to job and satisfactory driving record. 
 
  2410.303 EXPERIENCE: 
  Any combination of training and experience that would provide the required knowledge 
  and abilities are qualifying.  A typical way the knowledge and abilities would be: 
  Combination of education, training, and experience providing the required knowledge 
  and abilities to perform the cited duties.  Typical of candidates for this position, 
  previously two years of customer service, data entry, and clerical, financial record 
  keeping experience. 
   
  2410.304 Physical Condition: 
  The EMPLOYMENT ENTRANCE MEDICAL EXAMINATION outlines the minimum 
  physical requirements for the consideration and continued employment.  BY PHYSICIAN 
  completed by Physician indicating medical ability to perform job.  Successful completion 
  of CONSENT AND RELEASE FORM – DRUG/ALCOHOL TESTING. 
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PAGE 3 OF 3 
POLICY TITLE:      Job Description – Accounts Clerk I 
POLICY NUMBER:  2410 
 
2410.40 QUALIFICATIONS: 
 
  2410.401 Must be proficient in computer and software skills, as well as, office machines, 
  including calculators, computers, scanner, copy machine and fax. 
 
  2410.402 Ability to input data into computer systems. 
 
  2410.403 Interacts with other employees and the public and demonstrates a 
  professional image of the District. 
 
  2410.404 Previous customer service or financial record keeping experience.  
 
  2410.405 Promotion of Account Clerk 1 to Account Clerk 2 (if position is available and as 
  District requirements deem necessary subject to the G.M.’s discretion).   
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PAGE 1 OF 3 
POLICY TITLE:    Job Description – Accounts Clerk 2 
POLICY NUMBER:  2420 
 
2420.10 DESCRIPTION: 
 
  2420.101 Primary: 
  Under the supervision of the General Manager who provides guidance and review as 
  needed.  This position includes clerical duties, light accounting, filing, data input for the 
  computers and office procedures to support the administrative functions of the District. 
 
  2420.102 Secondary: 
  Position may include routine to difficult clerical work in the preparation and 
  maintenance of finance, accounting, and billing records. 
 
  2420.103 Reporting to: 
  This position reports to the General Manager. 
 
2420.20 RESPONSIBILITIES: 
 
  2420.201 Maintains correct records and prepares and completes proper input into the 
  computer system to prepare billings for water usage. 
 
  2420.202 Operates District computers and maintains all pertinent data relative to this 
  phase of the accounting work.   
 
  2420.203 Receives and opens District mail daily.  Retains most billing correspondence  
  for reply, deposits various payments, posts receivable and provides the balance as 
  required to the appropriate staff. 
 
  2420.204 Retains most billing correspondence for the reply, deposits various payments, 
  posts receivables and when necessary, balance receivables at the end of the month and 
  provides them to the appropriate staff. 
 
  2420.205 Types billing correspondence and assists the General Manager, Secretary, and 
  appropriate staff as needed. 
 
  2420.206 Interacts with the general public in the office and by telephone calls to the 
  District: refers such contacts beyond the scope of this position to the proper person. 
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  2420.207 Researches and compiles information from a variety of sources for the 
  General Manager, Secretary and others as needed. 
 
  2420.208 Balances receipts and prepares bank deposits. 
 
  2420.209 Filing and other clerical procedures. 
 
  2420.210 Performs related duties as assigned. 
 
  2420.211 This position and duties may also be combined with additional office 
  classifications. 
 
2420.30 MUST POSSESS: 
 
  2420.301 Education: 
  High School or General Education Diploma (GED). 
 
  2420.302 Certification: 
  Customer service   
 
  2420.303 Licenses: 
  Valid California Driver’s License appropriate to job and satisfactory driving record. 
 
  2420.304 Experience: 
  Any combination of training and experience that would provide the required knowledge 
  and abilities are qualifying.  A typical way the knowledge and abilities would be: 
 
  Combination of education, training, and experience providing the required knowledge 
  and abilities to perform the cited duties.  Typical of candidates for this position, 
  previously three years of customer service, data entry, and clerical, financial record 
  keeping experience.  Minimum of three years of Accounts Clerk I experience. 
 
  2420.305 Physical Condition: 
  The EMPLOYMENT ENTRANCE MEDICAL EXAMINATION outlines the minimum physical 
  requirements for hiring consideration and continued employment.  BY PHYSICIAN 
  completed by Physician indicating medical ability to perform job.  Successful completion 
  of CONSENT AND RELEASE FORM – DRUG / ALCOHOL TESTING.   
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2420.40 QUALIFICATIONS: 
 
  2420.401 Must be proficient in computer and software skills, as well as, office machines 
  including calculators, computers, scanner, copy machine and fax. 
 
  2420.402 Ability to input data into computer systems. 
 
  2420.403 Customer service or financial record keeping experience. 
 
  2420.404 Interacts with other employees and the public and demonstrates a 
  professional image of the District. 
 
  2420.405 Minimum of 60 months knowledge and experience as an Account Clerk 1. 
 
  2420.406 Promotion of Account Clerk 2 to Account Clerk 3 (if position is available and as 
  District requirements deem necessary subject to the G.M.’s discretion). 
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2450.10 DESCRIPTION: 

  Under the general direction of the General Manager; this position classification is 

  singularly unique in that due to the size of our work force we require multiple duties of 

  a wide spread area of responsibility.  This position requires a high level of discretion, 

  initiative, independent judgment and confidentiality. 

   

  2450.101 Primary: 

  Under the supervision of the General Manager who provides guidance and review as 

  needed.  This position oversees basic functions of Office Staff, Accounts Clerk I & II, and 

  Secretary.  It includes clerical duties, light accounting, filing, data input for the 

  computers and office procedures to support the administrative functions of the District. 

 

  2450.102 Secondary: 

  This position requires a high level of discretion, initiative, independent judgment, and 

  confidentiality. The position requires regular contact with management from other 

  government and private organizations, legal counsel, employees, and the public. 

 

  2450.103 Reporting to: 

  This position reports to the General Manager. 

 

2450.20 RESPONSIBILITIES: 

 

  2450.201 Supervises and evaluates office staff. 

 

  2450.202 Reviews office staff’s work for accuracy. 

 

  2450.203 Organizes work schedules and priorities for office staff. 

 

  2450.204 Reconciles monthly UB billing ledger and provides General Manager / 

  Treasurer the financial results. 

 

  2450.205 Supervises and performs a variety of duties relating to the resolution of 

  customer problems, and providing information requested by customers and other 

  members of the public. 
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  2450.206 Attends meetings of the Board of Directors when requested by the General 

  Manager.  

 

  2450.207 Provides CPA timecards for each payroll bi‐weekly, distributes payroll checks 

  to personnel and properly files paperwork. 

 

   2450.208 Provides CPA with requested financial information in order for him/her to 

  complete monthly financial report and monthly treasurer’s report. 

 

  2450.209 Provides CPA with copies of weekly accounts payables, receive payments, and 

  distributes them appropriately.   

 

  2450.210 May process book transfers from savings account to checking account. 

 

  2450.211 Provides support for computer usage and performs the functions associated 

  with the maintenance of the District’s computer network. 

 

  2450.212 Attempts at all times, to build a consensus among District personnel, through 

  an exchange of ideas and facts, to facilitate the successful implementation of 

  operational changes and policy administration. 

 

  2450.213 This position and duties may also be combined with additional office 

  classifications. 

 

2450.30 MUST POSSESS: 

 

  2450.301 Education: 

  Preferred minimum education requirement is Associate of Arts degree from an 

  accredited educational institution or related experiences. An individual may be 

  permitted to gain the former and/or latter degree while serving in the position, on a 

  schedule agreed upon by the General Manager.  

 

  2450.302 Certification: 

  Leadership training / courses. 

31



 

 

PAGE 3 OF 4 

POLICY TITLE:    Job Description – Accounts Clerk 3 

POLICY NUMBER:  2450 

 

  2450.303 Licenses: 

  Valid California Driver’s License appropriate to job and satisfactory driving record. 

 

  2400.304 Experience: 

  Any combination of training and experience that would provide the required knowledge 

  and abilities are qualifying. A typical way the knowledge and abilities would be: 

   

  Combination of education, training, and experience providing the required knowledge 

  and abilities to perform the cited duties.  Typical of candidates for this position 

  previously three years of customer service, data entry, and clerical, financial record 

  keeping experience.  Minimum of five years of working with the functions and 

  responsibilities of a public agency. 

 

 

  2450.305 Physical Condition: 

  The EMPLOYMENT ENTRANCE MEDICAL EXAMINATION outlines the minimum physical 

  requirements for consideration and continued employment.  BY PHYSICIAN completed 

  by Physician indicating medical ability to perform job.  Successful completion of 

  CONSENT AND RELEASE FORM – DRUG/ALCOHOL TESTING. 

 

2450.40 QUALIFICATIONS: 

 

  2450.401 Knowledge of policies, procedures and functions of the District.   

 

  2450.402 Customer service or financial record keeping experience. 

 

  2450.403 Demonstrates a professional image of the District.  The ability to communicate 

  and evaluate information received is paramount importance in the operation of the 

  District’s maintenance of good public relations. 

 

  2450.404 Knowledge of function, responsibilities, and experience in Accounts Clerk 1 & 

  2, and knowledge of functions and responsibilities of a public agency.   
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  2450.405 Must be proficient in computer and software skills, as well as, office machines 

  including calculators, computers, copy machine, and fax. 

 

  2450.406 Ability to input data into computer systems. 
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2440.10 DESCRIPTION: 

   

  2400.101 Primary: 

  Under the general direction of the Board of Directors and General Manager to serve a 

  Board Secretary / District Clerk for the Board of Directors, with the responsibility for the 

  maintenance of official Board records, minutes, and legal postings.  

 

  2400.102 Secondary: 

  This position requires a high level of discretion, initiative, independent judgment, and 

  confidentiality. The position requires regular contact with officials from other 

  government and private organizations, legal counsel, employees, public, and assists in 

  communicating the District’s activities to the public. 

 

  2400.103 Reporting to: 

  This position reports to the General Manager and the Board of Directors. 

 

 

2400.20 RESPONSIBILITIES: 

 

  2400.201 Administer, schedule and file the Sworn Oath of Office to Board members. 

 

  2400.202 Submits completed documents to the County Board of Elections.. 

 

  2400.203 Attends Board meetings. 

 

  2400.204 Maintenance of all Board minutes and legal posting. 

 

  2400.205 Maintains official Board records of proceedings. 

 

  2400.206 Proper preparation, signing, and filing of Board ordinances and resolutions. 

 

  2400.207 Insures proper posting of legal notices. 

 

   2400.208 Maintains official board records and files. 
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  2400.209 Arranges committee meetings and special meetings.   

 

  2400.210 Assists with the preparation, scheduling and distribution of the Board 

  agenda. 

 

  2400.211 Collate, print and prepare given information for Board packet. 

 

  2400.212 Performs a variety of complex office and administrative support functions for 

  the District. 

 

  2400.213 Receives calls and inquiries from the public. 

 

  2400.214 Performs related duties as assigned. 

 

2440.30 MUST POSSESS: 

 

  2400.301 Education: 

  Preferred minimum education requirement is Associate of Arts degree from an 

  accredited educational institution.  Attend periodic Secretary training for Special 

  Districts. An individual may be permitted to gain the former and/or latter degree whil 

  serving in the position, on a schedule agreed upon by the General Manager. 

 

  2400.302 Certification: 

  Certification of Appointment of Deputy 

 

  2400.303 Licenses: 

  Valid California Driver’s License appropriate to job and satisfactory driving record. 

 

  2400.304 Experience: 

  Any combination of training and experience that would provide the required knowledge 

  and abilities would be: 

  Combination of education, training, and experience providing the required knowledge 

  and abilities to perform the cited duties.  Typical of candidates for this position, is 60    
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  months of experience working with the functions and responsibilities of a public agency 

  governing board. 

 

  2400.305 Physical Condition: 

  The EMPLOYMENT ENTRANCE MEDICAL EXAMINATION outlines the minimum physical 

  requirements for consideration and continued employment.  BY PHYSICIAN completed 

  by Physician indicating medical ability to perform job.  Successful completion of 

  CONSENT AND RELEASE FORM – DRUG/ALCOHOL TESTING. 

 

2400.40 QUALIFICATIONS: 

 

  2400.401 Advanced training and experience in secretarial and business office skills.   

 

  2400.402 Knowledge of policies, procedures and functions of the District. 

 

  2400.403 Knowledge of functions and responsibilities of the Board Secretary / District 

  Clerk. 

 

  2400.404 Knowledge of ordinances, laws and regulations governing Board meetings. 

 

  2400.405 Knowledge of Board postings. 

 

  2400.406 Demonstrates a professional image of the District.  The ability to communicate 

  and evaluate information received is of paramount importance in the operation of the 

  District’s maintenance of good public relations. 

 

  2400.407 Must be proficient in computer and software skills, as well as office machines, 

  including calculators, computers, copy machine, and fax. 

 

  2400.408 Ability to input data into computer systems. 
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RESOLUTION 2026 - XXX 

RESOLUTION OF THE BOARD OF DIRECTORS OFTHE LAKE DON PEDRO COMMUNITYSERVICES 
DISTRICT APPROVING THE REVISED JOB DESCRIPTIONS, AND SALARY CHART 

 

WHEREAS, the Lake Don Pedro Community Services District (herein referred to as District) is a 
local government agency formed and operating in accordance with Section §61000 et seq. of 
the California Government Code; and 

WHEREAS, In accordance with Government Code §61040, (a) A legislative body of five 
members known as the board of directors shall govern each district. The board of directors shall 
establish policies for the operation of the district. The board of directors shall provide for the 
implementation of those policies which is the responsibility of the district’s General Manager; 
and 

WHEREAS, the District shall appoint a General Manager, who, in accordance with California 
Government Code 61051 shall be responsible for all of the following: 
(a) The implementation of the policies established by the board of directors for the operation 
 of the district. 
(b) The appointment, supervision, discipline, and dismissal of the district’s employees. 
(c) The supervision of the district’s facilities and services. 
(d) The supervision of the district’s finances. 
 
WHEREAS, the District Board of Directors has determined that the General  Manager is 
responsible for the development and modification of job descriptions and responsibilities in 
order to facilitate the successful operation of the District in compliance with Government Code 
61051(a) and (b) above; and           

WHEREAS, in conjunction with the adoption of the budget, the Board of Directors adopts a 
salary schedule applicable to all employees for the fiscal year; and 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF DIRECTORS OF THE LAKE 
DON PEDRO COMMUNITY SERVICES DISTRICT as follows: 

 

1.The 2026/27 fiscal year job descriptions and  salary schedule attached hereto as Exhibit A, 
shall be approved and effective July 20, 2026. 

2. WHEREFORE, this Resolution is passed and adopted by the Board of Directors of the Lake 
Don Pedro Community Services District on July 20, 2026, by the following vote: 

 

AYES:  

NOES: 

ABSENT:  

ABSTAIN: 
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 ____________________________________________ 

Danny Johnson, President, Board of Directors 

  

ATTEST: 

 

Syndie Marchesiello, Secretary  

CERTIFICATE OF SECRETARY  

(STATE OF CALIFORNIA)  

(COUNTY OF MARIPOSA) 

I, Syndie Marchesiello, the duly appointed and Secretary of the Board of Directors of the Lake 
Don Pedro Community Services District, do hereby declare that the foregoing Resolution was 
duly passed and adopted at a Regular Meeting of the Board of Directors of the Lake Don Pedro 
Community Services District duly called and held at the District office at 9751 Merced Falls 
Road, La Grange, CA 95239, on July 20, 2026 
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